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SECTION OVERVIEW

This section contains information, which you may use to access
information in the MacViP HR/Payroll system.



MacViP Project

Human Resources - Demographic

Individual Information

To view an employee’s Individual demographic information; display the Individual Information

Screen.

Path: VIP Modules >Human Resources >Demographic >Individual >Individual Information.

U V.1P. - VIP Training / DEPARTMENT MANAGER A - [Individual]
E File Edit Tools Window Help

@ v

Standard

23 00 esOP8

Individual Information

M _14'37 L]

Favorites Recent

Remave Favorite

Add ko Favorites

dividual Address

d Ernpl

& Number

=1 L\;jp Modules A Wa7|| search for : ’ﬁ Equalto Go Clear
] Human Resources
= w Demographic 10 | S004484 Student 10 ¢
#l- 2 ndividual Criginal 1D © H
E Emploves Directat SIH S50
T Ly E_rnploymant Civil Salutation : ‘@
+ Employes
+- [2 Employment Stat. ntials : sexi (M|
Employee Position First Mame i | TMG
Performance Eval Usual First Name : | TMG
+ Position)ob Detai Surname : | PERSON
Pasition Accounk ¢
e ) Previous Surname @
Schedule Override K
3 schedule Override Date of Birth : | 11/9/1977 Age: | 9
S| Emplayes Credite: Date af Death : Smoker ?
2| Emploves Service Communication Language @ ENGLISH
=| Employes Pay Det Marital Status :
Employee Seniarlt Canadian Citizen 7
-l Payir;;pluyee Messag Other Citizenship : =)
[5 Premiums and &llo ¥ Spouse I ¢ E
< | ¥

Individual Address

To view an Employee’s address; display the Individual Address screen.

Path: VIP Modules >Human Resources >Demographic >Individual >Individual Address
This screen allows for a Primary, Secondary and Other address. The mandatory address
information is entered in the Primary address block.

HR/Payroll View
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ng / DEPARTMENT MANAGER A - [Individual]
E File Edit Tools Window Help

AREY 23 (00 e70L8

=[] ¥.LP. Madules ~
= Lu Human Resources
=] Lﬁ Demographic
- [2 ndividual
E Emploves Directat
= LQ Employment
+ Employes
+ Employment Skate
'S Employee Position
Perfarmance Eval
=+ |3 Position/Job Detai
5| Position Account ¢
Schedule Overrid
Schedule Overrid
Emploves Credite:
Employee Service
Employee Pay Det
Employee Seniarit
'S Employes Messag
=] w Payrall

E Premiums and Alla %

Favorites

Previous Surname :
Diate: of Birth :
Date of Death :

Communication Language :
Matital Status @

Canadian Citizen 7

Other Citizenship :

Spouse ID

B 8

11/9/1977 Age 29
Soker 7

D e

EMNGLISH

LK G
Primary
Address

ID: 6004464
Surname | PERSON
Firsk Name : | TMG
Care of
Mailing Instruction : ﬁ
Mailing Address @ RES LEGAL RESIDEMCE E
Horme E-mail Address @
No and Street : | 123 SUNSET DRIVE
City and Province @ HAMILTON, OMTARIO
Country | CANADA
Postal Code : | L9K 1E3
Residential Province @ ON ONTARIO _@
Telephone 1§21 905 | 555-5555
—=FSecondary Address
Mo and Street :
City and Province :
Counkry ¢
Postal Code :
=FOther address

Mo and Street :

City and Province :
Zounkry ¢
Pastal Cade :

HR/Payroll View
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Old Employee Number

To see if an employee has an Old Employee Number; display the Old Employee Number
screen.

Path: VIP Modules >Human Resources >Demographic >Individual >Old Employee Number

ol VLI.P. - VIP Training f DEPARTMENT MANAGER A - [Old Employee Number]
E File Edit Tools Window Help

w2BYw S OO SFOLE Bh | DO
[ Stamierd :

=] w.LP. Modules
= Lu Human Resources
=] w Demographic
= E Individual
E Address
E Old Employee
E Emploves Directat
=] Lﬁ Emplayment =
+ |3 Emploves
# |3 Employment Stat,
2| Emploves Position
5 Petformance Eval
+ §|Pasit\on,ﬂob DetailfSalary |
5| Position Account ¢
S Schedule Override
Schedule Override
Employee Crediter
Employee Service
Employee Pay Det
'S Employee Seniorit
Employes Messag ¥

Equalto = Go Clear

<

Employee Directory

To view an employee’s contact information; display the Employee Directory screen.
Path: VIP Modules >Human Resources >Demographic >Employee Directory

g { DEPARTMENT MANAGER A - [Employee Directony]
E File Edit Tools window Help

2@y S Q0 SFO,LE8 BH DO

Standard
= {g] v.Le. Modules ) Search for ¢ | ID V] Equalto * Go Clear

= Lu Human Resources

- (&) Demographic ID: | 6004454
=[S Individual Surname ¢ | PERSON
3 Address First Mame : | TMG
= o Employes Iritials :
E Emploves Directat
= LéJ Employment 3 Job: | 0B07 FACILITIES MANAGER.
= Employes Pasition : | 03835 SOCTAL SCIEMCES - KIMESIOLOGY
+ Employment Skaty Telephone @ Extension
Employee Position Fayx :
e Bl Lacation : | 124 TVOR WYNNE CENTER

=+ |3 Position/Job Detai
5| Position Account ¢
Schedule Overrid

Mo and Strest : | 1250 MAIN ST, WEST
City i | HAMILTOM

S schedule Override Province : | ON ONTARIO
Employes Credite: Postal Code : | L85 4la
Employes Service Internal Malbox @ | 34394 KINESIOLOGY

Employee Pay Det
'S Employee Seniorit
S Employes Messag ¥

Favorites

HR/Payroll View 3
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Human Resources - Employment

Employee Information

The Employee Information screen displays the employee’s Original Hire Date and Last Hire
Date. The employee’s Emergency Contact information is also displayed on this screen.

Path: VIP Modules >Human Resources >Employment>Employee

UG V.1P. - VIP Training / DEPARTMENT MANAGER A - [Employee]
S Ele Edk Tools window Help -8 x

2B Y DF Q0 SFOLE BH DO

Standard Emplaoyze ; LK FH
= (] v.LP. Modules A Wa|| Search for ;| Individual (Code) | Equalto = Clear

= Lu Human Resources

= Lﬂ Demagraphic ID: | 6004484 PERSOM TMG
=1 [ Individual Original Hire Date ¢ | 11/9/2006
3 Address Last Hire Date : | 11/13/2008
E Cld Employee Time Generated 7 Pay Mormalization 7

E Emploves Directat
=] w Emplayment =
+- |3 Emploves
=+ |3 Employment Stat,
'S Employee Position
Performance Eval
+ Position/Job Detai
5| Pasition Account ¢
5| Schedule Override

2| Emploves Seniorit
Employes Messag
£ | >

Favorites Recent

Cellulzt Phane
Pocket Pager :
Internet Address @

Internal Mailbox :

ain Block.

--- Emergency Contact ---

Camments |

= hamne :
E Schedule Overrid Telephone 1 : T
Employes Credite: ech .
S Emploves Service Telephone 2 : Extension :
= Employes Pay Dat Relationship : =|

d;frubatiun Period

Note: The Employment Pay Detail screen is not being used.

HR/Payroll View
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Employment Status

To view an Employee’s employment status; display the Employee — Employment Status

screen.

Path: VIP Modules >Human Resources >Employment >Employment Status

|5 File Edit Tools Window Help

2% | 090 | eF

oo M@ Y
[ Standara

©L 8

o8

2 e

Lol 7425174338 )

=[] v.1.F. Modules ~ W5 Searchfor: [Individual (Code) T | Equalto ~ Gon Clear
=
+ % E’Cir:pf:isat\nn ID: | 5002504 LA PEWY FEFFT =
=-[&] Human Resources Effective Date : | 8/28/2006
= [&J pemographic Sequence | 1
-3 Ig::;z;; Status Reason @ | 001 HIRE ::: |
5] Ol Employes Humbsr Status Reason Type @ | ACTIVE
(3 official Document Expected Return Date :
'3 Individual Role First Day Absence Hours :
E| Ciependant Hospitalized 7
% Z;Tj:;:; A Continued from Status EFF Dk © =
| Enple Fes Continued from Status Seq :
= L&) Emplormert Accident Date :
+- 5] Employee Last Date Worked :
=1 [3 Employment Status Rehire 7
(= Termination Allowance CEERS

[5] Employes Position
{5 Performance Evaluation
+ | 2 PositionfJob DetailfSalary
{5 Position Account Override
|2l Scheduls Override
(5] Schedule Override - Casual Employees
| = Employee Credited Service
'S Employes Service Transaction
5] Employee Pay Detail
5] Employes Seniority
5 Employee Message
+- % Payroll
+ @ Functions
+ - Control Tables
+. 9 Investments
+ 9 payrol
+- 9% Pansion
+ 9 Scheduling & Time Capture
+- B WCBJCSST

+] 2 ‘ear-End )

Note: If you have an employee who has been on a sick leave, has returned and now has
relapsed, you will use this screen to determine the sequence number of the leave. Then you
enter the relapse date and sequence number in the Transaction Detail Screen. (Refer to Time
Entry procedures)

HR/Payroll View 5
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Employee Position and Position History

To view the employee’s current position information you access the following screen.

Path: VIP Modules >Human Resources >Employment > Employee Position

To view the Hierarchy associated to this position, click on the + Hierarchy.

To view the Employee’s Position History, click on the + Employee Position History

Eﬁi\e Edit Toaols ‘Window Help

ol VLI.P. - VIP Training f DEPARTMENT MANAGER A - [Employee Pasition]

=X

- | 5] x

2% 00 [®/0P8 B | DO

ID: | 004434 FERSCN MG ;|
5 Position : 03835 SOCTAL SCIENCES - KIMESIOLOGY x|
] Hi R
L{J L;Jm;e”m:gs:af;zs Job: 0807 | FACILITIES MAHAGER
= [2 ndividual Effective Date : | 11/13/2008 Expiry Date :
E address Assignment Type @ | P PRIMARY ASSTGRNMENT E
E Old Employee Contract End Date @
E Employee Director ain Block
= w Employment y
+- [3 Employes Benefit Group : | 03 THMG (FULL BENEFITS) ﬁ
#1- [ Employment Stak. Reason : | 002 RE-HIRE ==
3| Emploves Position Permanent ?
: Petfarmance Eval Full Time 7 Percentage : | 100
4 |E| Fesuanits 02w Employes Typs: | A REGLULAR iz}
Position Accaunt ¢
3] schedule Override Employment Contract Type & E
' Schedule Override Taxation Province : | ON CNTARIO ==
Emplovee Credite: Employer Definition @ | 01 MCMASTER UNIVERSITY RPL @
E Employes Service r@—Tempurary Assignment ]
il ey (02 Trial Period
'S Employee Seniorit

S Emploves Massag
>

B Hierarchy

= £ Fostion : 03835 || SOCIAL SCIENCES - KINESIOLOGY
Favorites = Job: nA0? || PACILITIES MAMAGER
Date: | 3/30jz007

DEPARTMENT - SOCTAL SCIENCES - KINESIOLOGY (Q0131) - bk ook
FACULTY - SOCIAL SCIENCES (00013) - bdedubiel bbbt

DIVISION - OFFICE OF THE PROVOST (00005) - sttt sttt

UNIVERSITY - OFFICE OF THE PRESIDEMT (00001 - *htdatts sttt

] EE

=]

EFf Dt

Ben Grp -

Zompen -

N o e e
‘es ‘fes

11/13/2006 a0z 03835 0807 A 10003 001
P 11/10/2006 11/10/2006 it 00655 0027 A Yes Yes 10003 001
P 11/2/2006 11/2/2006 ool 03835 0807 A fes Yes 10003 001

Add'to Favaribes " Remove Favorite

Note: You can also view the Employee Position screen via the following path.

Path: VIP Modules > Payroll>Employment>Employee Position and Employee Position History

Performance Evaluation
Path: VIP Modules > Human Resources>Employment>Performance Evaluation

Note: This functionality is not being used at this time.

HR/Payroll View 6
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4L V.ILP. - VIP Traini
E| Eile Edit Tools window Help

o =@ W

] Lu Human Resources

= w Demographic

=1 [3 Individual

(3 Address
3 Old Employee
'S Employee Director
= Lﬂ Employment

=+ | = Employee
mployment Skate
mployes Position
etformance Eval
‘ositionJob Detal
‘0sition Account ©
Schedule Override
chedule Owerride
mployes Credite
mployee Service
mployes Pay Det
mployes Seniorit

= Employee Messag ¥

formance Evaluation

2% OO eFOFLE THH DO

=[] ¥.LP. Madules AMs| Search For : [ Individual (Code) | Equalts ~ X Go Clear

D

Effective Date :

Performance Evaluation Plan :
Evaluated by :

Relationship Type :

Overall Evaluation Rating
From Date :

Mext Evaluation

Reviewed 7

Carnrnents ;

Position/ Job Detail/Salary

To Date :

=

=

To view an Employee’s Salary Information; display the Position/Job Detail/Salary screen.

Path: VIP Modules >Human Resources >Employment > Position/Job Detail/Salary

Note: This screen is also available via VIP Modules>Payroll>Employment>Position/Job
Detail/Salary

ILP. - VIP Trai
'3 File Edit Tools window Help

g J DEPARTMENT MANAGER A - [Po:

onfJob DetailfSalary]

By 2% OO0 SFyOL8 BH DO

oo
e Tiplay y m T
=] v.LP. Modules # W47 searchfor ¢ | Individual (Code) Vi Equalto ~ M Go Clear

= Human Resources
W

= &) Demographic ID: | hoD4454 PERSON ™G x|
= _§| Individual Position : | 03835 SOCIAL SCIEMCES - KINESIOLOGY ﬁ
2l Address Job: | 0807 FACILITIES MANAGER. :::|
ﬂ Old Employee
= Compensation Group : | 001 THE MANAGEMENT GROUP @
_;] Emploves Directat .
L w EralyaEnt Evaluation Level : | LOOD ﬁ
- |3 Employes Effective Date : | 11132006 Expiry Date :
+ mployment State Job Detail Effective Date ¢ | 1/1/1950
mployee Position Assignment Type : [P PRIMARY ASSIGNMENT J=::|
etformance Eval
Ermployes Type :
= ‘ositionJob Detai = e dl REGULAR @
+ [ Employment 5 in Block
3 Qrganizationa Reason | 002 RE-HIRE @
‘osition Account © Permanent 7 Yes Contrack End Date :
chedule Override Full Time 7 Yes Percertage : | 100
chedule Override . .
Criginal Position ﬁ

mployee Credite:
mployee Service
mployes Pay Det ¥

Job
Acting Adjustment Arount ;

Other Info ]

alary

HR/Payroll View 7
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You can view an employee’s annual salary or hourly rate by opening up the Salary screen.

I Y

Search for | Individual {Code) Vl Equalko =

= Lu Human Resources

+ e Demographic ID: 6004484 WOMAN MG @
= (& Employment Position : | 03835 SOCIAL SCIENCES - KIMESIOLOGY H
- | = Emploves Job: |nao7 FACILITIES MAMAGER J=::|
Employment Skaty .
) Compensation Group : | 001 THE MANAGEMENT GROUP ﬁ
Employee Position X
Eafammemes Bl Evaluation Level : | LODD ﬁ
#I- |3 Position/Job Detai Effective Date : | 11/13/2008 Expiry Date
'S Position Account ¢ Job Detail Effective Date : | 1/1/1950
Schedule Override Assignment Type (P || PRIMARY ASSTGNMENT J=::|
Schedule Override EElEEe TEe s | @ REGLLAR. @
Emploves Credite:
Employes Service {=Ftain Block
Emploves Pay Det Reason 002 RE-HIRE @
Employee Seniorit Permanent ? Yes. Contract End Date :
Eplsyaiisy Full Time ? Yes Percentage © 100
—wpayrnll st Fastlir &
'S Premiums and Allo riginal Fosiion : x|
#- |2 Entitlement Bank - Jng
Sick Bank Informa Acting Adjustment Armourt !
< > |—E)—Other Info
Favorites —=Fsalary
Salary Effective Date : | 11/13/2008 Sequence 1
Reason : | 002 RE-HIRE =

Mext Review Date @
Period Type : | 7 YEARLY

Basic Salary ! 54,000.00000 Estimated Annual Salary @ 59,000.00000
Apprentice Salary : 0,00000 Apprent: Estimated Ann Sal : 0.00000
Protection Type : ::: ]
Control Percentage : 0.00 Compa-Ratio © | 83,15

From this screen you can also open up the Hierarchy, Employee Employment Status, Employee
Position Schedule History and Organizational and Employee Position GL screens.

HR/Payroll View 8
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Eﬁi\e Edit Toaols ‘Window Help

AR 2% (0O |[er/0L8 B | DO

Ol 1

=[] ¥.LP. Madules

-~
-1 4] Human Resources Position : | 03835 SOCIAL SCIENCES - KINESIOLOGY
- ¢J pemographic Job: 0807 FACILITIES MAMAGER
=+ [ ndvidual Date | /30/2007
5 nddress DEPARTMENT - SOCIAL SCIENCES - KINESIOLOGY (D0131) - *bbton hotstontos
[ old Emplayee FACULTY - SOCIAL SCIENCES (D0013) - *eeekess wnontire
[2 Employee Director DIVISION - OFFICE OF THE PROVOST (DOODS) - *kekss wneinis
= [&] Employment UNIVERSITY - OFFICE OF THE PRESIDENT (D001 - Hbbobiok sobktobiots
# |3 Employes
#- |3 Employment Skak

Emploves Position
Petformance Eval
=1 |3 Position/Job Detai

¢ Y

- [ Employment 5 D | 6004454 FERSON ™G H
'3 organizationa Effective Date :  11/13/2006
Position Account ¢ Sequence : 1
Schedule Override Status Reason : | 002 RE-HIRE :::|

Schedule Override

Employes Credite:

Employes Service

Employes Pay Det ¥
>

Status Reason Type © ACTIVE
Expected Return Date ;

First Day Absence Hours
Hospitalized 7

Continued from Status EFF DE : J=::)
Continued from Status Seq :
Accident Date :
Last Date Warked :
Rehire 7

Zomments :

Termination A

K] ¥V
ID: 6004484 PERSON TMG ﬁ
Position : | 03835 SOCIAL SCIENCES - KINESIOLOGY E
Effective Date | 11/13(2006 Expiry Date @ -

Eﬁi\e Edit Toaols ‘Window Help

T CAREY

6004454 FERSON

=[] ¥.LP. Madules

= w Human Resources Position : | 03835 SOCTAL SCIEMCES - KINESTOLOGY @
= w [?Eemagdra?jhlcl Effective Date : | 11/13/2006 Expiry Date :
= Individual . "
E fcidress Schedule : 02 FT- 37.5HfWEK 5/2-7.5H DAY- :004M ﬁ
E Old Employee
E Employee Director
= Ly Employvment Ll Code: |02
# |3 Employes Schedule Type : | 02 7.5 HOURS PER SHIFT J=::|
- |5 Employment Stab. Scheduls [EM] : | FT- 37 SH/WK 5{2-7.5H DAY- 8:00AM
Eiplsee e Schedule [FR]: | M-F (7.5)
_ Petformance Eval e e =
= PasitionfJob Detai
+ E Employment 5 Use Equivalent Day 7
E Organizationa Weekly Base Hours : | 37,50 Daily Base Hours : 7,50
Pasition Account ¢ ‘weekly Full Time Hours : | 37,50
Schedule Override Generate Statutory Holiday 7 Active ?

Schedule Override
Employes Credite:
Employes Service

S Emploves Pay Det ¥
< > 4 1j2/1950

1 1 7.50) 08:00 1000

1/2/1950 2 1 7.50) 03:00 1000

0z |1/2/1950 El 1 7.50) 08:00 1000

0z |1/2/1950 4 1 7.50) 08:00 1000

0z |1/2/1950 5] 1 7.50) 03:00 1000
02 |1/2/1950 & 1 0,00/ 00:00
0z |1f2/1950 7 1 0.00) 00:00

FGTE

EFF Dt

Ameel TS RAAD e mrn 1101 A dane 110antnne e
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& V.IP. - VIP Training / DEPARTMENT MANAGER A - [Position/Job Detail/Salary] EEXx
(3 Fle Edt Tools Window Help _ 8 x
V= . a
@Y DF OO SFOLE BEH DO
Standard Sc:aju:e EEN% | FT- 37.5HMWE 5/2-7.5H DAY- 6:004M o
Schedule [FR]: | M-F (7.5
=[] ¥.LP. Madules -~ PP 0}
] Lu Human Resources pAE L ]
= Lu Demographic Use Equivalent Day 7
= E Individual ‘teekly Base Hours : | 37,50 Daily Base Hours : | 7,50
[3 Address ‘Weekly Full Time Hours @ | 37.50
3 old Enplayee Generate Statukory Holiday * | Ackive ?
E Employee Director
= (&) Employment = [=] schedule Detail o v TETEEET W P M
# |3 Employes
#- |3 Employment Skak EFF Dt Shift Se £ Code - Work Order
_ Emﬁloyee Pos;_t\oT = [ 1/2/1950 1
erformance Eval
51 [ PasitionjJob Detai 0z 1/2[1950 1 7.50) 08:00 1000
+ Employment 5 0z 1/2/1950 1 7.50) 08:00 1000
3 organizationa 0z 1j2/1950 1| 7.50 0s00 1000
'S Position Account ¢ 02 |1/2/1950 1 7.50) 08:00 1000
Schedule Override 0z | 1/z/1950 1 0,00 00:00
Schedule Ovsrride 0z | 1/2/1950 1 0,00/ 00:00

'S Employes Credite

'S Employes Service

3 Emploves Pay Det ¥
| >

Favorites Recent

0117 0o ACCOUNTS PAYABLE-CON ||11/10/2006 11/30/2006
2110611101 SUPP FULL TIME 1f2f1950 No

K Jol| |5

Organizational and Employee Position

To view the Organizational and Employee Position GL for any Position display the
Organizational and Employee Position GL screen. You can enter the Position code that you
want to view the applicable GL accounts for.

Path: VIP Modules >Human Resources> Employment> Position\Job Detail Salary >
Organizational and Employee Position GL

HR/Payroll View 10
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ol V.I.P. - VIP Training / DEPARTMENT MANAGER A - [Organizational and Employee Position GL] LS
E Eile Edit Tools window Help - |5 x

xBEY D% Q90 GFyOLE8 BHH DO

standard Organizational and Empl ; =
- (4] Human Resources #Wg7|| Searchfor: [Posn - Code vl Equalto v | 03835 - Clear

+ Q Demographic

B
= LU Emplayment &L Account Eff Dt Expy Dt e Benefit GL Accou
+ Employes e -
Employment Stat, 0112 0 ACCOUNTS PAYABLE-CDM | 11/10/2006 11/30/2006
2110611101 SUPP FLILL TIME 1/2f1950

'S Employee Position

= Performance Eval

=1 |3 Position/Job Detai
E Emplayment S
E Qrganizationa
3 Paosition Account ¢
(=2 chedue Gverrice |
S| Schedule Override

'S Employes Credite

3 Emploves Service

S Emploves Pay Det

2| Emploves Seniorit

S Employes Messag

= B Payroll

£ g Functions

=] Lﬂ Contral Tables v

Recent

Favorites

Employee Position Account Override

If the Position is charged to a different GL Account you can view that information on this screen.

Path: VIP Modules >Human Resources >Employment > Position Account Override

Standard User

=] Employment | ggf‘ Search for ¢ | Individual (Code) ﬂ Equalto ~ B Clear |
=[5 Employes
- = Employee Pay Detal = D: s, —— —_— i
= [2 Employment Status Position : | 05024 SECURITY & PARKING SERVICES H
- EE ITefm‘n:t'D_tn Alloyance Job Mo Osg9 SHIFT LEADER (F/T)
: P;Ennr}::nc:sé\‘fn;uatinn ElicaieRde HHET # Eibibite dofezieo
— 'S Position/Job DetaliSalary ol
S e e GL Account : | 2440091200 WAGES B
5 |3 Termination Alowance Percent : 100,000
> |5 organizational and Employee Position GL Bensfit 6L Account : E
Position Account Override

5 schedule Override Hierarchy
= schedule Override - Casual Employees
Employee Credited Service
Employee Service Transaction
Employee Pay Detail
: Employes Seniority
‘[ Emploves Message
+ B Payrol
+ e Functions
+ 9 Control Tablss b

Favorites Recent

Employee’s Schedule Override Information

If an employee has a different schedule than the one associated to the Position that they are in,
the override is done on this screen.

Path: VIP Modules >Human Resources >Employment >Schedule Override.

HR/Payroll View 11
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oL V.L.P. - VIP Training { DEPARTMENT MANAGER A - [Schedule Override]
E Eile Edit Tools window Help E

2% 00 esOL 8

%@ Y
[ Standard

=1 m.n.mdulas A Maw|| search For ;| Individual (Code) | Equalto = A - Clear
] Human Resources
= (&) Demographic = ID: | hon4dad PERSON ™G =::|
=1 [ Individual Fosition © | 03835 SOCIAL SCIENCES - KINESIOLOGY
| Address Job: |0BO7 FACILITIES MANAGER

E Old Employee

+ Employment Skaty

Schedule Start Sequence :

[2 Employes Director EFFECtI.Ve Date : | 11/9/2006
= LQ Emplayrient Expiry Date : | 11/16/2006
+- |5 Employes Schedule : | 01 FT- 35H[WE- 5/2- 5:30 AM |=::|

1

Employee Position
S| Performance Eval
# |3 Position/Job Detai
5| Position Account ¢
5 Schedule Override
' Schedule Override
Employee Crediter
'S Employes Service
'S Employee Pay Det
'S Emploves Seniorit
'S Emploves Messag ¥
< >

Hierarchy

Schedule Override — Casual Employees

If an employee is to have their earnings posted to Commitment Accounting, then a schedule
override must be entered on this screen. This screen does not affect the employee’s pay but
rather causes an entry to be generated to Commitment Accounting.

Path: VIP Modules >Human Resources >Employment >Schedule Override- Casual Employees

Eﬁi\e Edit Tools ‘Window Help E,

@ v

2% 09

=-Lg] v.1.P. Modules Search For : ’m Equalto » pi| ’T‘ Clear
] Lu Human Resources
= (&) Demographic ID: | 6004494 WARMER BRIAN =::|
= [2 ndvidual Position ¢ | 01325 HOSPITALITY SERVICES H
] Address Job: [o9z7 CASHIER =]
3 o Empoyze Effective Date : | 115
E Employes Director : [8{2008
= w Employment Expiry Date : | 11/15/2006
+ 3 Emploves Schedule : |01 FT- 35H]4k- 5/2- §:30 AM =
+- |5 Employment Skat. Schedule Start Sequence 1

'S Emploves Position

5 Performance Eval
=+ |3 Position/lob Detal

5 Pasition Account ¢
Schedule Override
2 [5chedule Override -
'S Employes Credite

'S Employes Service

'S Employee Pay Det

'S Emploves Seniorit

'S Emploves Messag

Casual Employees |

Employee Credited Service and Employee Service Transaction Log

This screen displays the employee’s Continuous Service Date, Recognized Continuous Service
Date (different if the employee has previous McMaster employment) and Research Leave Date
(different than the start date if the employee (Faculty only) has negotiated a porting of service
from another university to go towards their accrued service for their research leave.

Path: VIP Modules >Human Resources >Employment>Employee Credited Service

HR/Payroll View 12
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To access the Transaction Log click on + Employee Service Transaction Log

Eﬁi\e Edit Tools Window Help

2% 00 esOP8

2@ v

= Lu Human Resources
= Lﬁ Demagraphic
= [2 individual
[3 address
E Old Employee
E Employes Directat
=] w Emplayment »
# |3 Emploves
# |3 Employment Stat,
'S Emploves Position
Petformance Eval
=1 |3 Position/lob Detal
Emplayment S
E Qrganizationa
Position Accaunt ¢
Schedule Override
Schedule Override
Employee Crediter
Employes Service
Employes Pay Det ¥
| >

#

Favorites

Equalto =

PERSOM

6004454 FERSON
6004454 FERSOM
6004454 PERSOMN
6004454 FERSON
6004484 PERSOM

D
Effective Dats :
Continuous Service Date :

Recognized Cont Service Date :

Research Leave Date @

6004484 PERSOM TMG E
11/13/2006
11/12/2006 Years: | 0,38
11/12/2006 Years: [ 0.38
Years |

LN e T

Emp Stat Dt Emp Sk:

111372008 01 11/12}2006 11/13j2006
111372006 02 11/12}2006 11/13j2006
111072008 03 11/10/2006 11/10j2006
111072006 04 11/10/2006 11/10j2006
11/9/2006 01 11/9/2006 11/9/2006
11/9/2006 02 11/9/2006 11/9/2006

QL V.LP. - VIP Training / DEPARTMENT MANAGER A - [Employee Service Transaction]

Eﬁi\e Edit Tools Window Help

o
Standard

=] w.LP. Modules
] Lu Human Resources
= w Demographic
= E Individual
E Address
E Old Employee
E Emploves Directat
= LQ Emplayment —
+- |3 Emploves
=+ |5 Employment Skat.
Employee Position
Performance Eval
#I- |3 Position/Job Detai
= Position Account ¢
Schedule Override
Schedule Overrid
Emploves Credite:
Emploves Service
Emploves Pay Det
Employee Seniorit
Employes Messag
>

Favorites

Employee Seniority

aky 9% 00 eFOLF 8

B 8

Search for | Individual (Code) Vl Equalto ~ M G Clear
ID: | hoD44a+ PERSOM ™G =i}
Effective Date : | 11/13/2008
Service Date Definition : | 01 COMNTINUOUS SERVICE DATE E
Service Date 1 | 11/12/2006
Emploryes Status Effective Date @ | 11/13/2008
Employee Status Sequence @ 1
Processed ? Wes
Modified by User #

This screen displays Employee Seniority information. A nightly process is run to update this

screen.

Path: VI P Modules >Human Resources >Employment>Employee Seniority

HR/Payroll View
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LN =+

- () Human Resources

Clear |
+ Q Demographic

Equalto ~ _I Go

-~ mgfi Search For ; |ﬁideQ(Code) vl
-

1 L&) Employment e H
+ [3 Employee Contract | DO00Z CAW (PARKING/TRANSIT) =:: |
Ernployment Stat, Seniariby Type | 01 UNION SEMIORITY =

Employes Position
Performance Eval
|3 PositionJob Detaj

Seniority Calculated Until | 6f17f2006
Sequence ! 1

Position Account ¢ Seniarity Unit Type : | 01 DATE
Schedule Override Seniority Lnits :
Schedule Overtide Seniority Date | | 7/25(1904 Stop Accruing Date :

Employes Crediter

R Tie Breaker | Lost Seniority Date ¢
Emploves Service
Emploves Pay Det Location @ | 212 - THE E..T.."CLARKE. .CENTER E
Employes Seniorit Crganizational Entity ;| 05024 SECURITY & PARKING SERVICES E
- Emploves Messag Contract Classification : ﬂ
# @ Payrol Seniority List 7 User Updated ? No
= Q e i Conversion 7 Yes|

- = B Control Tables
= [ Payral

+- %% Reports
1

Employee Message

Note: This functionality is not being used at this time.

ng / DEPARTMENT MANAGER A - [Employee Message]
Help - |5 %

2% O0 gL 8

(3 Ele Edi Tools window

\ =

2@ w
Standard

=[] ¥.LP. Modules o I o[ vj vj
= Lu Human Resources
+ Q Demographic
= LQ Emplayment
+- |3 Emploves
'S Employment Status
Employee Position
Performance Evaluation
=I- |3 Position/Job Detail{Salary
E Emplayment Status
E Organizational and Emplayee Posit
Position Account Override
Schedule Qverride
Schedule Override - Casual Employess
Emploves Credited Service
Employee Service Transaction
Employee Pay Detail =
Employee Seniority
Employes Message
+ B Payrol

+ ’, Functions b

B B

|

[E] Message :

Favorites

HR/Payroll View 14
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Human Resources — Payroll

Premiums and Allowances

This screen displays any premiums or allowances, which have been set up for an employee, such
as stipend, scholarship, car allowance, lead hand.

Path: VIP Modules>Human Resources >Payroll>Premiums and Allowances

UL V.LP. - VIP Training / MANAGER - [Premiums and Allowances]

Eﬁi\e Edit Tools Window Help

sHRY D% Q0  SFOL 8

Standard

= Lu Human Resources

=g v.LP. Modules 45

Individual Premiurms and Allawances

Search For ;| Individual (Code) vl

B B

Clear

Equalto = ¥ G

+ 9 Demographic 1D | 6004487 THEKID-MCGUIRE BILLY _E
+ e Employment Individual Role : | E EMPLOYEE
=1 L& payrol ) Premium Transaction : | 1320 CAR ALLOWANCE B
E Premiums and Allowa
+ E Entitlement Bank - E Effective Date : | 4/19/2007 Expiry Date ¢
E Sick Bank Informatiorg Sequence : 1
|3 wacation Accumulatio Fasition : E
#/ |3 Tiness and Injury - E Period Type : |6 MONTHLY _@
= @ Functions Contribution Transaction : E
2 9 (Grtiye etz Rate : Percentage :
] Lu Payroll - i
= e Reports Premium Deduction
+ B Time Entry Amount : 250,00
4] e Scheduling & Time Capture Maximum Amount : 3,000.00
Curnulative Arount @ 0.00
Hours :
Mazzimum Hours :
Cumulative Hours :
Gl Account : E
Favorites Benefit GL Accourt ! E
lonthly Amounts
September : March :
October : April
Movember § May &
December : June !
January : July :
February August
HR/Payroll View 15



MacViP Project

Entitlement Bank - Employee
To view an employee’s Entitlement bank(s) you use the Employee Entitlement Bank screen.
Path: VIP Modules >Human Resources >Payroll >Entitlement Bank — Employee

You can view any of the following banks for the employee (if they have one):

Bank Name Bank Code
VACATION BANK 10
OVERTIME BANK 20
PERSONAL DAY BANK 30
SICK BANK 100% 60
SICK BANK 50% 70
MEDICAL LEAVE BANK 80
SNOW DAY 90
FLEX TIME 50
TMG COMPENSATION DAY 40

Employee Entitlement Bank Detail

Click on the + sign to open up this screen. It will display detailed accrual and payment information
for the employees Entitlement Bank(s).

— HEnewal Lacs Henewal Hae |
= Ly Payrall

[2 Termination Allow. [=] Employes Entitement Bank Detai
#I- |2 Entitlement Bank -
|3 wacation Accumul:

=@ Functions ™ =

< >

Favorites

#dd ko Favorites "Remowe Favarite

HR/Payroll View 16
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Sick Bank

If an employee is eligible for a Sick Bank — 50% or 100%(SEIU (Hospitality, O&M, Machinists),
IUOE and USWA) the available balances are displayed on this screen.

Path: VIP Modules> Human Resources >Payroll >Sick Bank Information

ol VLI.P. - VIP Training f DEPARTMENT MANAGER A - [Sick Bank Information]
E File Edit Tools Window Help

% BB v
[T sandard

3 DO

Search for ¢ | Individual {Code) Vl Equalto =

Employment Status 1‘ Go Clear
S Emploves Position
5| Performance Evaluation ID: E
=i | PositionjJob DetaifSalary Hours Available Paid at 100% :
Employment Status Hours Available Paid at 50% :

E Organizational and Employee Position GL

YTD Sick O ]
Position Account Override e eeuences

Schedule Override Hours Availsble - Medical Leave :

'S Schedule Override - Casual Employess
'S Employee Credited Service
'3 Emploves Service Transaction
3 Emploves Pay Detail
3 Emploves Seniority
2 Emploves Message
= Ly Payrall
[3 Premiums and Alowances
= E Entitlement Bank - Employes
E Entitlement Bank Detail - Employes
E Sick Bank Infarmation
E Wacation Accumulation - Employes
+ E IlIness and Injury - Employes [

Favorites Recent

No record found.

Vacation Accumulation- Employee

If you want to view an employee’s vacationable earnings information you can go to the following
screen:

Note: You can also view this information under the Payroll screens.

Path: VIP Modules > Human Resources >Payroll >Vacation Accumulation- Employee

HR/Payroll View 17
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HR(Y 2% 00 e/ 0P8 BL | DO

LRl 1oss T

= : - -
o [ T, G |
Varation Year : | 2007
Applicable Amaount ; 1-5,?1 1.06

Applicable Humber of Weeks : | 30

This screen displays the vacation year, the value of the vacation pay owing and the applicable
number of weeks that the employee has accumulated.

Employee lliness and Injury

This screen displays all of the transactions related to an employee’s absence due to lliness or
Injury. If a waiting period applies it will be displayed. Note: Maternity and Parental Leaves are
also displayed on this screen.

Path: VIP Modules>Human Resources>Payroll>lliness and Injury

uli V.I.P. - VIP Training / DEPARTMENT MANAGER A - [Illness and Injury - Employee] = (B ][%]
(3 Fle Edt Tools Window Help _ 8 x

@Y P PO SFOLE BHH | DO

Standard Employ

= |3 PositionyJob DetailiSalary Search for ¢ | Individual {Code) Vl Equalto = I Clear
Emplayment Status
E Organizational and Emplayee Position GL ID: E
' Pasition Account Overtide Emplmt Status EFF Date :

5| Schedule Overtide

= Emplmt Stakus Seq @
Schedule Override - Casual Employees

Employee Credited Service Request Transaction : 'E
Employee Service Transaction IRkt By (o e edtem & -E
S| Emplayvee Pay Detail Last Absence Date :
'S Employes Seniority Relapse Period in Days :
Employes Message Reimb Waiting Period in Days &
- Lu Payral Waiting Period Balance in Days :

|3 premiums and Alowances
= E Entitlement Bank - Employes
[3 Entitlement Bank Detall - Employes ‘Walting Period Reimbursed ?
'S Sick Bank Information weekly Indemnity Amount :
‘acation Accumulation - Employee
1[5 lness and Injury - Employee Emploves Tiness and Injury Payment
+ @ Functions ] —— E [fx = =
Indemnity Override " 4 'm0 %

+ e Control Tables B i

+ 8 Payrall e 5 o _@
< | = Employvee Status Effective Date

Favorites Recent Stakus Sequence

Owerrids EFfective Date !

‘Waiting Period in Days :

Crerride Expiry Date ;
Weekly Amount
wweekly Top up Amount |

Addto

HR/Payroll View 18
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Employee lliness and Injury Payment

This screen displays applicable payments to an employee when they have been on a sick leave.

Path: VIP Modules>Human Resources>Payroll>Employee lliness and Injury Payment

ol V.I.P. - VIP Training / DEPARTMENT MANAGER A - [Iliness and Injury Payment - Employee]
E Eile Edit Tools Window Help

xBEY D% 90 SFOLE8 BHHr DO

—1 |3 PasitionjJob DetailfSalary
E Emplayment Status
3 organizational and Emplayee Position GL : T M-
E Position Account Override
|3 schedule Override
E Schedule Override - Casual Employees
E Employee Credited Service
E Employes Service Transaction
E Employes Pay Detail
E Emploves Seniority
E Emploves Message
= Lu Payrall
[3 Premiums and Alowances
= E Entitlement Bank - Employes
E Entitlement Bank Detail - Employee
E Sick Bank Infarmation
E Yacation Accumulation - Employes
= E Iliness and Injury - Employes 4
E Ilness and Injury Payment - Employee
E Indemnity Owertide - Employes
=@ Functions ]

A Equalta + (=) Clear

Favorites

HR/Payroll View 19
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Human Resources— Control Tables

Position Account

To view the GL account to which the Position is charged you can view this screen. You can also
see the Hierarchy associated to the Position.

Path: VIP Modules > Human Resources >Control Tables>Organization>Position Account

Standard caunt ] arc 21000+ JIEIE]

= [g] v.LP. Modules 35| SearchFor : |Position (Code) vl Equalto > G Clear
= w Human Resources
] e Demagraphic Fosition ¢ | 00002 YICE-PRESIDENT, ADMIMISTRATION E
+ Q Emplayment Effective Date : | 1/2/1950
i % eyl Sequence : | 1
+ Functions
Gl A it -

= Ly Contral Tables ceoun 0112802351 LABOUR DISTHM - CLRG E

= Lu Organization Percent : | 100.000

[5 Position Account Benefit GL Account : =

E Pasition Schedule

(5 Position Schedule] B il
- 3
* % RS (gD 45 Postion i | 00002 || VICE-PRESIDENT, ADMINISTRATION
Tree Structure R
o e = Job: 1009 YICE-PRESIDENT ADMIN
+ % Accounting

+ B Payrol Date : | 4/25/2007
+ B Scheduding & Time Capture UNIVERSITY - OFFICE ©F THE PRESIDENT ([NNNLY - st s

Favorites Recent

Position Schedule and Position Schedule Detail

To view the Position Schedule that a Position is attached to you can use the following screen.
You can also view the details of the Position Schedule by opening up the child table Position
Schedule Detail.

Path: VIP Modules > Human Resources >Control Tables>Organization>Position Schedule

HR/Payroll View 20
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Eﬁi\e Edit Toaols ‘Window Help

@Yy 9% OO SFOL8

2 - [Position Schedule]

3 B

Emploves Position
Schedule Override
Schedule Override
Emploves Credite:
Emploves Pay Det
Employes Seniarit
= LQ Fayraol

Termination Allow.
+ Entitlement Bank -

“Wacation Accumul
El w Functions
E Individuals - Comp
= w Control Tables
= w Organization -
E Pasition Schet
+ P Payral %
|

Favorites

= old Employee A 52| search Far : | Pastion (Code) | Equaltn ~ I - Clear
E Employes Directat
= (&) Employment Pasition | 00007 SCHOCL OF GRADUATE STUDIES |
+ Employes Effective Date : | 1/2/1950
| = Employment Stab. Schedule : | 95 ADMINISTRATIVE APPOINTMENTS - STIF| 55

Schedule Start Sequence 1

Note: You can also view this page via VIP Modules>Payroll>Employment>Position Schedule

Position Schedule Detail

U V.1.P. - VIP Training / DEPARTMENT MANAGER A - [Position Schedule Detail]

Eﬁi\e Edit Tools Window Help

o @ v

&2

] Lu Humnan Resources
] e Demographic
+ Q Emplayment
=] Lﬁ Payrall
|3 Premiums and Alowances
+ E Entitlement Bank - Employes
|3 sick Bank Information
E ‘acation Accumulation - Employee
+ E Tliness and Injury - Employes
£ g Functions
= w Contral Tables
= w Drganization
E Position Account
'3 position Schedule
'3 Position Schedule Detai
] E Wacant Position
[3 Position Schedule
E Position Account
E Tree Structure Request
= Lﬂ Schedule

Favorites

Q0 | 870 », 8

B DO

Pasition !

Jab
Schedule © 01

Start Date : [51/2007

Mumber of Weeks : [ 4

] B OFFICE OF THE FRESIDENT
PRESIDENT & YICE-CHAMCELLOR
FT- 35H{wK- 5f2- 5130 AM

7|

AN+ Il

j7j08:30

[7/08:30 j7j08:30 [7j08:30

06/05/2007 7
g LS/

13{05/2007 7
i LSz

20/05/2007 7
. 26(05/2007

[7/08:30 j7j08:30 [7/08:30 j7j08:30 [7j08:30 [

[7/08:30 j7j08:30 [7/08:30 j7j08:30 [7j08:30 [

[7i08:30 17i08:30 [7i08:30 17i08:30 [7i08:30 &

HR/Payroll View
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Vacant Position (Position Schedule and Position Account)
This screen allows you to view all positions and determine if there is an incumbent in the position.

Path: VIP Modules>Human Resources>Control Tables>Organization>Vacant Position

ol VLI.P. - VIP Training f DEPARTMENT MANAGER A - [Vacant Position]
E File Edit Tools Window Help

@Y P PO SFOLE BH DO

I Standard Warant Position L CRR N 2r1000+ (R CE
=[] ¥.LP. Madules 7| Searchfor : | Code - Position (Code) Vi Equalto ¥ Clear
= Lu Human Resources
] e Demagraphic Position | | 00002 WICE-PRESIDENT, ADMINISTRATION @
+ Q Employment Expiry Date :
= Ly Payrol Organization Type | | 02 DIVISION =:: |
[3 Premiums and alowances
= E T S . Personnel Service ;| 01 WICE-PRESIDEMT - ADMIMNISTRATION E
E Sick Bank Information Job i | 1009 VICE-PRESIDENT ADMIN ﬁ
E Wacation Accumulation - Employes Location ¢ | 120 GILMOLUR HALL @
+ E Tliness and Injury - Emploves —=}Main Block
+ e IRTAHES Present Incumbent 7 s}
= w Control Tables X
s Lu SHEETERRGR Telephone Extension :
[3 Position Account Fa Hurnber :
3 Position Schedule Moderm |
5 Position Schedule Detail Permanent ? Yes.
=+ (5] Vacank Poskion Full Tirne: 7 Yes. Percentage : | 100
|3 Position schedule X )
[5 Postion Aiccount Work Environment: : =:: |
E Tree Structure Request WCE Assessment Center Crvrd @ @
E LZJ Schedule b Internal Maibox ¢ | 20000 YICE-PRESIDEMT, ADMIMISTRATION ﬁ
< >
I Favorites Recent

Addbo Favorites  Remove Favarice

Tree Structure Request
This screen allows you to request a view of the tree structure for a particular “root” position.

Path: VIP Modules>Human Resources>Control Tables>Organization>Tree Structure Request

HR/Payroll View 22
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Eﬁi\e Edit Toaols ‘Window Help

23 OO0 eFOL,E BN DO

o A@ v

=[] ¥.LP. Madules
= Lu Human Resources
+ e Demographic
+ Q Emplayment
= Ly Payrall
[3 Premiums and alowances
= [2 Entitlement Bank - Employes
|3 sick Bank Information
E Wacation Accumulation - Employes
+ E Ilness and Injury - Employes
+| Q Functions
w Control Tablss
= Lu Jrganization
Position Account
3 Position Schedule
5 Position Schedule Detail
] E Wacant Position
|3 Position schedule
E Pasition Account
E Tree Structure Request
= LU Schedule

T

Root Position ¢ (00005 v OFFICE OF THE PROYOST vig
7

Name 7 |/
Job Title 7 |
Position Name 7 |
Asof Date 1 [571/2007 >
Expand to Level : [ 15

) D000, sy, pROYOST & YICE-PRESIDENT{ACAD), OFFICE OF THE PROYOST A
= U OO007, #eekdamabpetiets, DEAN, SCHOOL OF GRADUATE STUDIES =
= U 00060, FH*dtbtttdtrttttt GRAD REGISTRAR & SECRETARY, SCHOOL OF GRADUATE STUDIES
= U 00218, Ftttrttibttdatst aosISTANT REGISTRAR, SCHOOL OF GRADUATE STUDIES
= U OOZE7, dbdbdebabbdbutbddaatbd | 5| IPERYISOR, SCHOOL OF GRADUATE STUDIES
[ 01031, w0 FRK, SCHOOL OF GRADUATE STUDIES
[3 01033, stttk COMMUNICATIONS TEAM MEMBER, SCHOOL OF GRADUATE STUDIES
[ 01035, #ekitbikiikktk okt pROJECT JSUBJECT MATTER EXPERT, SCHOOL OF GRADUATE STUDIES
[2 e0ge, Frkrekrkkk k| COMMUNICATIONS TEAM MEMBER, SCHOOL OF GRADUATE STUDIES
= U 0266, Frerkekekiikkkttd | STONT FINANL SERVICES CO-ORD, SCHOOL OF GRADUATE STUDIES
[2 01032, *wwssrmsrssrasss O FRK (DATA CONTROL), SCHOOL OF GRADUATE STUDIES
[B 01027, ety sAOMINISTRATIVE SECRETARY, SCHOOL OF GRADUATE STUDIES
[3 01028, #wwtsr sk ahALYST, SCHOOL OF GRADUATE STUDIES
[3 01029, MARCH FRANK, ADMINISTRATIVE ASSISTANT, SCHOOL OF GRADUATE STUDIES
[3 01030, #tkbsks | GSSTST SECISYMAPS SYSTEM ADMIN, SCHOOL OF GRADUATE STUDIES
[T 01034, #retkibskse | EyECUTIVE A5515T TO THE DEAN, STHOOL OF GRADUATE STUDIES ha

Schedule and Schedule Detail

You can use this screen to view information about a particular schedule. The schedule detail can
be displayed by opening up the child table “Schedule Detail”.

Path: VIP Modules>Human Resources>Control Tables>Organization>Schedule

HR/Payroll View 23



MacViP Project

Eﬁi\e Edit Toaols ‘Window Help

boHEy D% Q0

. Employrent
=] Lﬁ Payrall
|3 premiums and Alowances
+ E Entitlement Bank - Employes
|3 sick Bank Information
E ‘acation Accumulation - Employee
+ E Tliness and Injury - Employes
=+ 9 Functions
= w Contral Tables
= w Organization
E Pasition Accounk
'3 position Schedule
'3 Position Schedule Detai
Wacant Position
[3 Position Schedule
E Position Account
E Tree Structure Request
= w Schedule
+- [ Scheduls
E Schedule Detail
E Schedule Type

Favorites

esCP 8

Code - Schedule vl

3 DO

Generate Statutory Holiday 7

E 1421950

o1 |1fzf1950
ot |lyz/19s0
ot |fz/1950
o1 | 1f2/1950
ot |1f2/1950
o1 |Lfz/1950

Equalta « Go Clear
Code: |01
Schedule Type @ | 01 7 HOURS PER. SHIFT E
Schedule [EM] ¢ | FT- 35H/WK- 5/2- 8:30 AM
Schedule [FR] : | M-F (7)
Cycle Length 7
Use Equivalent Day 7
Weekly Base Hours | 35,00 Daily Base Hours : | 7.00
‘Weekly Full Time Hours ¢ | 35.00

Active 7

1 1 7.00)08:30 1000
2 1 7.00)08:30 1000
3 1 7.00)08:30 1000
4 1 7.00)08:30 1000
5 1 7.00)08:30 1000
i) 1 0.00)00:00

7 1 0,00/ 00:00

Schedule Type

This screen displays the schedule type and description for each schedule type that has been set
up. For example 01 =7 hours.

Path: VIP Modules>Human Resources>Control Tables>Organization>Schedule Type

Eﬁl\e Edit Tools ‘Window Help
@y 99
Standard

'S Premiums and Allowances
+ E Entitlement Eank - Employes
|3 Sick Bank Information
E ‘acation Accumulation - Employee
+ E Ilness and Injury - Employes
£ e Functions
= Lﬁ Control Tablss
= w 2rganization
E Position Account
3 Position Schedule
5 Position Schedule Detail
] E Wacant Position
|3 Position Schedule
E Pasition Account
E Tree Structure Reguest
= w Schedule
+ |3 Scheduls
(3 scheduls Detail
E Schedule Type
= Lﬂ Accounting
E Benefit Account Mapping

Favorites

HR/Payroll View
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Equalta «

Clear

Code
Schedule Type [EN] ¢
Schedule Type [FR] :
Explanation [EN] :
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Benefit Account Mapping

This screen displays the Benefit GL account associated to the Labour GL account. You can use
this table to verify the Benefit GL account before you enter an override to that account. This table
is refreshed on a daily basis.

VIP Modules>Human Resources>Control Tables>Organization>Benefit Account Mapping

G V.L.P. - VIP Training / DEPARTMENT MANAGER A - [Benefit Account Mapping] CEX
Eﬁl\e Edit Tools ‘Window Help - |5 x

@Y DF QOO GFOLE B DO

Standard senefit Account Mapping > i (] (]

S sick Bark Infarmation ~ Search for ¢ | Labaur GL Mask, vl Equalto * Go Clear
E Yacation Accumulation - Employes
#- |2 iness and Injury - Employes Labour &L Mask.: | 0102401340
+ 9 Functions Benefit GL Account @ | 0102401340 _@

= Lﬁ Cortrol Tables
= w Organization
E Pasition Account
E Pasition Schedule
'3 Position Schedule Detai
] E Vacant Position
|3 Position Schedule
E Position Account
E Tres Structure Request
= Lﬂ Schedule
+- (3 Scheduls
E Schedule Detail
E Schedule Type
= w Accounting
E Benefit Accaunt Mapping
= Lu Payroll

= LiJ Reports b

Effective Date : | 1/1/1950

Favorites Recent

Add to F
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Payroll - Employment

Employee- Employment Status
You can view the employee’s current status using this screen.

Path: VIP Modules >Payroll>Status

Note: You can also view this information via Human Resources>Employment>Employment
Status.

AR 2% | 00 /0P8 Bh DO
[ Standard n

= g v.L.P, Modules

i
I,
7

1‘ Equalta « Go Clear |
& Human Resources =
=g Payral o CHRISTINE H
= L&) Time Entry Effective Date | 5{11/1970
= % Data Entry Sequence: | 1
5 LéJ ED';D";:;F: Status Reasan : | 999 ACTIVE {CONYERSION ) |
2 E Status Status Reason Type ¢ | ACTIVE
I |3 Termination 4 Expected Return Date
it \_? Position Schedule] First Day Absence Hours
;? Employee Entitlery Hospitalized 7
i el Continued From Status EFF DE © :: |

E & Q Function
H 9 Scheduling 8 Time Capture

Continued from Status Seq ;
Accident Date :

Last Date Worked @

Rehire 7

Carments |

& | > Termination Allowance

Favorites

Recent

Bank Summary:

This screen provides details regarding each of the employee’s Entitlement banks, including Last
Year Balance, Current Year Received, Current Year Balance, Booked and Balanced.

Path: VIP Modules >Payroll>Employment>Bank Summary
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YACATION BANK
OVERTIME BANK.
PERSCNAL DAY BANK
SICK BANK 100%

1408
| 1408

=
Payroll Register and Payroll Register Detail
You are able to use these screens to view employee payroll information.
Path: VIP Modules>Payroll>Time Entry>Employment>Payroll Register
JEke Edt Tooks Mirdos Heo - Fx

tHEy D% QQ  eFOLE HH DG

ol Fsgisher Duatid

B; Searetilor @ | Fogs Ral Ms i' Equaltn ™ an =

= '-1- ;,“u - Ragisber Faferenca Mo EETN
= B Repis 1w o
- u,,lg-en:t.;“ Fuy Category 1 (01 || DIwWEERY H
- [{& L Py Perind ; SNRIT0L HLET ETEETE e
31 5 Posion Pirgeodl Toypsa Dafirieion : [ 10 NORMAL Y m
EETT Paymerk Type | |1 | REGLLAR PAY =
5| PositionyJoh Detad fEalary s ek 1,410, 43
Schede
%mmm [=] Pawrcl Resicter petad

5| Sk Bk Infarmation
41 | 5 Emploses Entitlement Eani

5 Bank Summnany
@ |5 Pasrcllegister
= ) Scheechsineg i T Capture
B schecus
= B Fundtion
T e o =
T 1000 | REGULAR: 400 17,4800 £4.5200 05084 D504
{07 1000 | REGULAR: 400 17,4800 £0.0200 2 = )
A0 13000 | EVENING SHIFT PREHILS 3,000 D500
Wb 1000 REERAR 00 174800 69,5200 2 (5084 [0ad
L2007 1000 REGLF #.00 17,4000 13,5200 5074 m0Ed
212007 1300 | EVEMING SHIFT PREHILE 2,000 5084 |
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